Using Microsoft Word

The Basics
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Toolpars | Commands  Optons |

Personalized Menus and Toolbars:
¥ Show Standard and Formatting toolbars on two rows:
™ Always show full menus

¥ Show full menus after & short delay
Reset menu and toolbar usage data

Other
I™ Largeicons
¥ List font names in their font
¥ show ScreenTips on toolbars
¥ Show shortcut keys in ScreenTips

Menu animations: I(System default) 'I

coposs..
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Paste

Fort...

Paragraph. ..

Bullets and Mumbering...
Hyperink...

Look Up...
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Synonyms
Fl}g Translate
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General | Legal Pleacings  Letters & Faxes | wiail Merge | Memos | Other Documents | Publications | Reports |

|

iBusiness Fa:
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Elegant Letter

Envelope Fax Wizard

Wizard

Mailing Label
Wizard

m

Personal Fax  Professional
Fax

Contemporary Contemporary Elegant Fax
Fax Letter

Letter Wizard

Professional
Letter
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Preview

Select an icon to
see a preview.

Templates on Office Online
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General | Legal Pleadings | Letters & Faxes | Mail Merge | Memos Other Documents | publcations | Reports |

Batch
Conversi...

figenida:
{Wizard |

Professional
Resume

Elegant
Resume

Calendar

Wizard

Resume

Wizard

Contemporary
Resume

I ==

Select an icon to
see a preview.

Creats New
 Document ¢ Template

Templates on Office Online
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